HAILINK LABS / FREE RECORD SHEET

Equipment Checkout Log Template

Track the asset, borrower, expected return, actual return and condition without an account or registration.

Field Your record

Equipment

Asset ID

Borrower

Checked out: date / time
Expected return
Returned: date / time
Condition out /in
Missing / damaged notes
Sign-off

Use one record for each checkout. Keep past transactions when an item is borrowed again.

Use a new sheet for each record. For itemized work or additional entries, attach another clearly identified sheet.
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